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1. Log into the CPNL Registrant Portal. 

 
 

2. Once you have logged into your profile, click on Practical Training Evaluations on the side menu. 

 

  

https://cpnl.portalca.thentiacloud.net/webs/portal/service/#/login
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3. Click the View button next to the intern for whom you are serving as a preceptor. Please note that the 
Status will be “Submitted” for any intern who has submitted their completed practical training record 
for approval. 

 
 

4. Scroll to the Reports table and click the View button to view the intern’s submission.  

 

  



College of Pharmacy of NL        REGISTRANT PORTAL USER GUIDE | Approving Completed Practical Training for Preceptors 

Page | 3 
 

5. Review the Record of Completion Report to confirm the information is correct. Click the Back button 
to return to the main screen. 

 
 

6. Click the Choose Files button to upload your completed Final Evaluation of the intern. 
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7. Select the appropriate file and click the Open button. 

 
 

8. If you have confirmed that all information submitted by the intern is correct, click the Approve button. 
If the information is incorrect, click the Reject button and notify the intern that they must resubmit the 
report with the correct information. 

 


